
APPLICATION FOR RECORDS RETENTION SCHEDULE 

f Education 

D i v i s i o n  ,of  Vocat ional  Program Manageme 
A t l a n t a ,  Georgia 

~ ~~~~~ 

Telephone Number 

b. U Dispose of present accumulation; no further accumulation anticipated. 

Request f o r  Approval of. E q u - i p g n t ~  Purchase Register X i l e s ~  
What i s  the function of the Division and the Office in which this record series i s  created? 

f o r  development and d e l i v e r y  of Vocat ional  Education; c o o r d i n a t e s  with local school  
systems and t h e  f e d e r a l  government i n  a l l  areas of voca t iona l  educa t ion  inc lud ing  budget 
p repa ra t ion ;  allocates g r a n t  funds and approves disbursement;  p rovides  t e c h n i c a l  
a s s i s t a n c e  i n  p r o g r m  development; 'provides  l i a i s o n  and coord ina t ion  i n  planning and 
management of voca t iona l  programs; recommends c e r t i f i c a t i o n  s t a n d a r d s  and s t a f f  development 
ac t iv i t i e s .  

__ . ... __ ~ ~ ~~ 

Record Series Description 

Documents relating to: Issuing  
budgets.  

This file contains the following'documents (include form numbersand titles, if any): 
Attach samples of the file. 

DE 0101 approval  numbers and main ta in ing  s t a t u s  of equipment 

Included are: R e g i s t e r  Shee t s  showing approval number, i n s t r u c t i o n a l  area; approval  
amount, running ba lance .  

Fileisarranged: Alphabe t i ca l ly  by System name. 

One to six months old ~ 

-.; Seven to twelve months old - ~ -; Thirteen to twenty-four months old 

Letter-size drawers ; Legal-size drawers ;Shelves --; Other,(specify) - 

AR-50-71: Rev. 76 lover) 

~ ~~~ ~~ ~~ ~ 

. .  . .  
~~~ ~~ -_~ ~~~ ~~~~~ ~ ~ 

~~. 



-- I 
1. I 

~~~~~ 

w n a i r e  (Place an "X" in the proper column) .~ - . .  

a. I s  this the official copy of the series? 
~ I f  not,where is  it? ~ ~~ -I 

b. Does the series contain confidential information requiring security handling? If yes, t e  law or regulation. 

d. Does thisseries have historical or long term research value? . , ~~ ~ ~~ ~ . ~ -- 

e. When one or two documents in the file make it necessary to.keep the entire file for a long period, could these 
documents be s c h e d m r a t e l y ?  

f. Is  the Information c o n m n  this series ever o u M e U f y e s , a t t a c h  mpy. 

? . ~ _ _ -  - ~ - ~ .~ 
c . l ~  this a vital  record?^^-^- __ 

~ ~~ __ 
1 g. Is theinformation containeb in this series ever analyzed and/or recorded in a summarized report? 
1 JfLye3. att-achsoL.- ~ - 

- I f e m h e r e ?  ~. - - ~~ - ~ ~ 

i . ~ ~  Is~thjLser iesr amjorportion of ifLreaularlv microfilmed2 

h. Is  there a duplication of this Series in your office, or in another office or agency? 

.- 
1 .  

. . ... ~. ~~ oes the r m r d  series result in a cnmput er orintaut? ~~ ~- ~. 

tion Requirements The following requires the series to be kept: 

__years. 
years. 

- --__years. f. Federal retention instructions years. 

4 
a. State Law years. d. Audit period 
b. Statute of limitation -years. e. Administrative need - 
c. Federal law 

, .  . 

Attach copy or excert of,laws or regubtions. Explain administrative need. : : I / .  ; ,  : ' 

-~ ~ 

2. Approved &position Insfructions 'This ageno/ recommends that the file series be cut off a t  the end of each: 
0 Calendar Year; FJ Fiscal Year; 0 Other - .- then, 

. , , , .  0 Hold in the current files area month(s) yearb); then 
0 Transfer to local holding area; hold --yearb); then 
0 Transfer to State Records Center; hold 
0 Destroy. 
0 Transfer to State Archives for permanent retention. 
Ki Other (Specify) 

~-.year(s); then 

File in  "Request for  Approval of Equipment"Purchase .Fi le".  

, ' .  

These instructions apply to al l  prior and future accumulations of the series. 

lecommendations in 
raph 12 are approved. 
I f  diSaDDrOWd. attach letter 

State AuditorIDesignee 
,. 

If explanation.) 


